Example

By- Laws

Article I: Name

The name of this organization is [Name] (also referred to as ____), a chapter of [Parent Org], a non-profit educational organization.

Article II: Purpose

[Name] is organized to serve as a local forum in which Freethinkers can meet, socialize and exchange ideas.  The organization offers an alternative to theistic organizations by advocating non-theistic thinking.

Article III: Membership 

Section 1: Any person in agreement with the purpose and objectives of [Name] is eligible for membership. 

Section 2: Annual dues of members shall be as established from time to time and shall be paid directly to [Name]. Classes of membership shall include, but not be limited to: Individual, Family, Honorary, and Life Membership. Membership dues for Individuals and Family members shall be payable at the time of application and yearly thereafter. The board may designate special dues for special circumstances such as for students. Should renewal of membership dues not be paid, a member shall be dropped from the rolls. Dues for Life membership are based on accumulated donations of no less than $1000.  Honorary members do not pay dues.

Section 3: Each member shall have the right to cast one vote at the annual meeting and at any regular or special meeting of members on any motive that may be properly brought before such meeting, including the election of Officers and Directors. Family memberships shall afford two votes to family members providing that the two people are both present to vote. 

Section 4: If a member engages in conduct materially and seriously prejudicial to the interests or purpose of [Name], that member may be expelled by majority of the board. Prior to final action, the member shall be notified in writing of the reasons and invited to be heard at a board meeting held for that purpose. 

Section 5: Membership records shall be confidential. They will not be sold, rented, exchanged or divulged, with the following exceptions: 

(a) A copy of the membership list will accompany the annual financial information sent to [Parent Org]  as they require. 

(b) Only members of the chapter who have a "need-to-know membership information" may have it. For example, the Treasurer and the people who prepare mailing labels for the newsletter “need-to-know.” A person leaving a “need-to-know” position will return all membership information to the Treasurer or President. 

(c) By approval of three fourths of the board membership information may be made available to others for a specific purpose. 

Article IV: Meetings 

Section 1: The Annual Meeting of members of the organization shall be held each year in conjunction with the regular monthly meeting of members, or as may be specially determined each year by the Board of Directors of the organization. 

Section 2: Monthly meetings shall be held at regularly scheduled times and places. 

Section 3: Special meetings of the members of the organization may be called by the President or by the Board of Directors as deemed to be in the best interest of the group. Written notice of the special meetings shall state the purpose for which the meeting is called. Special meetings may transact only that business set forth in the last notice. 

Section 4: Notice of the annual meeting, special meetings, and regular meetings, at which group business is to be transacted, shall be given not less than fifteen days nor more that sixty days before the date of the meeting. Such notice is given when deposited with an established mail carrier, with postage thereon prepaid, and directed to the member at his or her address as it appears on the record of members. Notice of such meetings may be published in the newsletter or other regular publication, provided such publication is mailed according to the provisions stated above. 

Section 5: Not less than 5 paid-up members shall constitute a quorum at any annual, monthly, or special meeting of the membership of the group. 

Article V: Board of Directors 

Section 1: The control and conduct of the business of the group shall be vested in a Board of Directors (the Board). 

Section 2: The Board shall determine all policies of the group within the framework of this Constitution and Bylaws. By a two-thirds vote of the entire Board membership, the Board may create a committee and instruct it to study and make recommendations on proposed changes and on general revisions to this Constitutions and Bylaws. The Board will act on these recommendations in accordance with procedure set forth in another part of these Bylaws. (Article XI) 

Section 3: The board shall include all of the Officers of the group and they shall function in the same offices on the Board. There shall also be no fewer than six elected members to the board, all of whom must be members in good standing. 

Section 4: The elected members of the Board shall be considered officials of the group and obtain their office by the same procedure as the officers. Vacancies occurring during the year may be replaced for the remainder of the term by order of the Board of Directors. The normal term of service of each director shall be three years. Replacement terms shall be for the remainder of the term for which the vacancy occurred. When necessary, the Board shall adjust the terms of service so as to cause one-third of the elected Board members' term to expire each year, so as to maintain a balance replacement pattern. After a lapse of one year, they may stand for election. 

Section 5: The last previous President of the group shall be a member of the Board for a term of one year. 

Section 6: One-third of the total Board memberships shall constitute a quorum for the transaction of all Board business at all regular or special Board meetings. All members of the Board, excepting the President, shall have one equal vote. 

Section 7: A majority of the voting Board members present at any regular or special Board meeting shall decide all motives properly moved and seconded. Voting will normally be by voice: however, any voting members present may by his or her single request, call for a written ballot to be conducted and counted by the President. In the case of a tie vote on an oral or written ballot, the President shall cast the tie-breaking vote. 

Section 8: There shall be at least two regular meetings of the Board of Directors in each administrative year. The dates for the regular meeting shall be determined by the Board at it's first regular meeting following the annual meeting of members. 

Article VI: Officers 

Section 1: The Officers of the group shall be a President, Vice President, Secretary and Treasurer and such other Officers as may be determined by the Board of Directors. The President shall hold that office and no other during the presidential term. Terms of office shall commence at the time of election. The administrative year shall be from May 31 to June 1. 

Section 2: The Officers shall serve for one year terms, or until their successors are elected. No individual may hold the same office for more than two consecutive terms. 

Section 3: The officers shall be elected for their respective terms by a plurality of the voting members of the group present or casting absentee ballots at the annual meeting. 

Section 4: In the case of a vacancy occurring among the officers before the end of the term, the office shall be filled by election by the Board for the balance of the term by simple majority. When an Officer has been elected for less than a full term, such part term shall be disregarded, with respect to his or her qualification of reelection for a full term or for additional consecutive terms. 

Section 5: The President 

The President shall preside at all annual, regular and special meetings of the group and the Board shall direct and administer the affairs of the group as its executive head, and shall supervise all phases of it's work, subject to the instructions of the Board and these Bylaws. The President shall appoint all committee chairpersons subject to the approval of the Board and shall be a member ex-officio of all committees. 

Section 6: The Vice President 

The Vice President shall assist the President in carrying out his or her duties and, in the absence of the President, the Vice President shall direct and administer the affairs of the group and supervise all phases of it's activities, and subject to the instruction of the Board, and shall preside at meetings of members and the Board. 

Section 7: The Secretary 

The Secretary shall record and preserve an orderly record of all the proceedings of the group and of the Board. The Secretary shall preserve an accessible and orderly file of all records and reports from any and all committees as may be given to the President or the Board. The Secretary shall send notices of all meetings, conduct and preserve all correspondence relating to the group and the Board and preserve such other duties as the Board may direct. The Secretary shall affix the seal and shall attest the same. All minutes shall be submitted to the Board for correction and approval. 

Section 8: The Treasurer 

(a) The Treasurer shall have custody of the group's funds and shall see to the deposit of all monies to the name of and to the credit of the group in such depositories as are approved by the Board. The Treasurer shall disburse the funds of the group as may be ordered by the Board, taking proper vouchers, and shall render to the group and to the Board an account of all of his or her transactions as Treasurer and of the financial condition of the group. 

(b) The Treasurer shall be responsible for a register of members of the group. 

(c) All checks and drafts of the group shall be signed by the Treasurer. In case the Treasurer shall be unable to sign checks of the group, the President shall sign them. Checks for more than $150.00 must be signed by two people, authorized by the Board to sign checks. 

(d) The Treasurer, the Chair of the Fund Raising Committee, or the President is authorized to sign all tax returns. 

Article VII: Nominating Committee 

Section 1: The Board of Directors shall annually appoint a Nominating Committee, to consist of three members, all in good standing. Two of the people shall not be officers of the group or members of the Board. The names of the Nominating Committee shall be made known to the members through the group's newsletter. Suggestions for nominations of Officers and Directors may be submitted to the Nominating Committee by any member of the group. 

Section 2: The Nominating Committee shall nominate candidates for Officers and Directors to succeed those whose terms expire at the next annual meeting. The meeting notice for the meeting at which the election is to be held shall list the entire slate and their offices, and shall be submitted to the membership no later than one month nor earlier than two months prior to the annual meeting. This notice shall contain a statement that nominations may be made from the floor at the election meeting by any voting member in good standing. 

Article VIII: Standing Committees 

Section 1: General. This section applies to all committees. 

(a) The President, with the approval of the Board, shall annually appoint people to Chair the Committees. Terms of the office shall be for one year. Appointments made during the year will conclude at the end of the president's term. 

(b) Committees should cooperate with each other to further the interests of the group. For example, the Fund Raising Committee may want to take responsibility for publicity for a particular event. 

Section 2: Program Committee. 

(a) The Program Committee shall make arrangements for the regular meetings (except for matters relating to the group business that may be transacted at such meetings). The Committee shall keep informed of the program of the [Parent organization] and promote coordination of the group's programs with those or the [Parent Organixation]. 

Section 3: Issues Committee 

(a) There shall be objectives in the following areas; 

1. Links with other bodies, including political representatives, on matters pertaining to the interests and purpose of the group. 

2. Keeping the group informed of the activities of other Freethought groups. 

3. Keeping the group informed about relevant legislation. 

4. Being set up to influence the direction of events that are important to our members. 

      (b) The Board shall establish subcommittees with specific areas of interest 

Section 4: Publicity Committee 

(a) There shall be objectives in the following areas; 

1. Informing the public through out our area of upcoming and recently completed group activities (press releases). 

2. Soliciting and encouraging other committees to report on newsworthy and calendar items. 

3. Evaluating the possible media for types or releases. 

4. Keeping records of group news in the media. 

5. Publicity for fund raising activities. 

6. Maintaining good Public Relations contacts. 

Section 5: The Publications Committee shall publish, at least six times a year, a bulletin, or newsletter to the members of the group and shall prepare any other publications helpful to the group's program. 

Section 6: The Fund Raising Committee. 

(a) There shall be objectives in the following areas; 

1. Sale of Freethought books and products at a markup including; deciding what to stock, ordering, caring for the goods, keeping accurate counts of unsold items and assuring that funds are deposited promptly. 

2. Donations, that is, soliciting and dealing with the requirements of the donor. 

3. Planning of events that are primarily for the purpose of raising funds. 

4. Participating in events that have a primary purpose of other than raising funds. For example, selling admission tickets. 

5. Any other type of fund raising or financing of programs that is appropriate to a Freethought group. 

Section 7: Executive Committee 

(a) Is comprised of Officers of the group and up to three other persons named to the Committee by the Board. 

(b) Shall have the authority to make decisions in areas where the Board has not provided instructions when time does not permit the calling of a special Board meeting. 

(c) Deals with inquiries from the public concerning public school or government abuses in communities in the group's area. 

Article IX: Commitments 

Section 1: No member of Officer may commit the group to receive funds or obligate the group to disburse funds without the prior approval of the Board. Certain payments do not require Board approval beyond annual budget approval so long as the expenditures are within the budget and for the purpose provided in the budget. For example, expenses associated with the newsletter. The Board may revise the budget amounts as the year progresses. 

Section 2: No member of the group shall initiate any activity in the name to the [Parent Organization] not clearly consistent with its aims and purpose. The [Parent Organization] will make the determination as to any activity's suitability in cases in which the activity is not clearly in accordance with the aims and purpose of the [Parent Organization]. 

Section 3: Speaking as an individual. 

The group may not lobby before any federal, state or local government board as a chapter. Individuals may identify themselves as a member of the group, but must indicated that he or she is speaking as an individual. 

Article X: Discontinuance 

The property and assets of this group are irrevocably dedicated to charitable purposes and no part of the property or assets shall ever inure to the benefits of any Director, Officer or member thereof, or to the benefit of any private shareholder in individual. Upon dissolution or upon abandonment, the assets of this group remaining after payments of, or provisions for, all debts and liabilities of this group, shall be donated to the [Parent Organization], PROVIDED however, that one organization is operated for one or more of the purposes set forth in Section 501 (c) (3) if the Internal Revenue Code of 1954 or corresponding provisions of any subsequent federal Tax Laws. This Article is NOT subject to further amendment. 

Article XI: Amendments 

This constitution and Bylaws may be amended by a majority vote of the members present in person or by proxy at any regular or special meeting of members duly called pursuant to the provisions of Article II. The notice of such meeting shall be mailed to each member at his or her last known address at least fifteen days before said meeting of the group. Amendments shall become valid at once upon approval. 

Article XII: Parliamentary Authority 

In procedural matters not covered by these Bylaws, Robert's Rules of Order shall govern. 

______________________________ President 

Articles of Incorporation 

[Name]

This organization shall be known as the [Name]. Our Purpose is to promote the Constitutional principle of separation of state and church and to educate the public on matters related to non-theistic beliefs. This Group is not organized, nor shall it be operated for pecuniary gain or profit, and it does not contemplate the distribution of gains, profits, or dividends to our members or to any private shareholder or individual. The property, assets, profits and net income of this Group are irrevocably dedicated to charitable purposes, and no part of the property, assets, profits, or net income of this Group shall ever inure to the benefit of any director, officer, or member, or to the benefit of any private shareholder or individual. Upon dissolution or upon abandonment, the assets of this Group remaining after payment of, or provision for, all debts and liabilities of this Group, shall be donated to the [Parent Organization] or its successor(s), PROVIDED however, that none of such assets shall be donated to any other organization other than one organized and operated for one or more of the purposes set forth in Section 501(c) (3) of the Internal Revenue Code of 1954 or corresponding provisions of any subsequent federal Tax Laws. This non-profit statement is not subject to further amendment.
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